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Infrastructure and Equipment maintenance policy of this institution is as follows.

L. The in-liousc cforts for regular cleaniug, up keep aud waintenance ou daily Lasis are to be doue by the

class IV four cwployces aud part tiwe contingent staff for all the above facilitics like laboratory |, library,
sports complex. conputers, classrooins

2. Ewergenee of the problews in the functioning of wiachines ote, are ta be done on the basis of a- *On call
basis” and b Anmal Maintenanee Contracrs’ (AMCs)

3. Facilities and equipments where there is a need of regular vigilanee and servieing. Anmial Maintenance
Contracts (AMCs) are to he nde

As per the above mentioned policy the proeedures are adopted. The class [V cemployees and part tinie contin-
gent stafff lias got the assigned work of cleaning aund regular np keep and maintenance in computer Inboratories,
library, reading halls, administrative office, gadgets, class rooins cte.In order to save the cost without com-
promising the quality of work, the decisions are taken to ulilize cither'On call basis’ or ‘Annual Maintenance
Contracts’ (AMCs) method. AMCs are made for the computers-hardware and software, gadgets snch as printers,
photocopying machines, clevators ind many more. Alter identifying the requivements of spare parts, equipments
cte. the decision of purchases is tiken in the Purchase Committee endorsed hy the College Planning and
Development Committee (CPDC). Accordingly the hudgetury provision is made for new purchases and also
for AMCs mientioned above. The requirement hasically comes from the Heads of Acidemic Departments and
Activity Heads. Once the decision of purchase is cleared by all the authorities the procedure of vendors are
identification is done for procurement.As the review policy anmual stock tuking is done at the College level .
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